Train the Trainer

Equipment Check List

1. Stuff provided by trainer:

2. Video Display Projector

3. Laptop Computer w/ Office 97

4. Extension cord and Power Strip

5. Video camera and tripod

6. Audio speakers

7. Stopwatch

8. Instructor’s manual

9. Copies of handouts

10. Copies of evaluation forms

11. Copies of student presentation evaluations

Provided by Chapter:

1. Overhead projector

2. Projection screen

3. 2 video tapes, mini DV Digital Video Cassettes, 60 minutes

4. Flipchart stands and pads

5. Blank overhead view cells

6. Masking tape/push pins

7. Several markers for flipcharts/view cells

8. Blank 8 ½ X 11 paper

9. Student manuals (purchased from the APICS Bookstore)

Provided by students:

1. 3.5” Floppy disk for PowerPoint presentation

2. Laptop if student wishes to develop PowerPoint presentation

3. Video tape in appropriate format if student desires to retain a copy of his/her presentation

4. Props, models, etc. to be used in student presentation

